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In-Year Admissions Information Sheet
(PLEASE READ BEFORE COMPLETING THE IN-YEAR APPLICATION FORM)
If you are applying for a school place at any stage other than at primary or secondary allocation, you must complete an In-Year Application Form.

· Only complete one application form provided by your home local authority (where you live).

· You can contact schools direct to see if it is possible to arrange a visit before completing the   form.
· You may list up to 4 school preferences, which can be in or out of the borough.
· You will be sent a letter from your home local authority with the outcome of your application.

· You will be asked if you wish your child’s name to be added to the waiting list of any school of a higher preference than the one offered.

· You have the right of appeal for a place at your preferred school(s) if they are unable to offer your child a place.
· You can also apply online at www.hillingdon.gov.uk/schools. 
Your home local authority will process the form and you will be offered the highest possible preference with a place available.  If the local authority is unable to offer one of these preferences, a place will be offered at the nearest school to the home address with a vacancy.

You will be invited to request that your child’s name be added to the waiting list of any of the schools that were a higher preference than the one offered.  When a vacancy arises, your home local authority will write to you offering a place.

If you have not been offered one of your preferences, you have the right of appeal. You will be informed of the procedure in the letter that will be sent to you with the outcome of your application.  However, this appeals procedure may take up to 30 school working days to be heard and it is in your child’s interest to accept the place offered.

Frequently asked questions

1. I want to apply for a nursery or sixth form place for my child?

You will need to contact the relevant school in order to make an application.
2. What if I live outside Hillingdon?

You must apply through your home local authority and name any Hillingdon schools you wish to apply to on their application form.
3. What if I live in Hillingdon and want a place at a school outside of the borough?

You can apply to schools in other authority areas by including the school(s) on your application.
4. What do I do if my child or a member of the immediate family has a medical condition?
If the school has medical as one of their criteria, then they can consider whether the medical necessitates attendance at that school.  It is important that you provide this information on the form.
5. Can I put just one school on the application?

It is advisable that you state more than one school to ensure that all your preferences are taken into consideration.
6. I have another child in the school.  Does this give their sibling automatic entry into the school?

No. You must check each school’s criteria for a greater understanding of how places are allocated.
7. Will my child have an interview?

Schools must not interview parents or pupils as part of the application or admission process.
8. Can I use an address other than my own to make an application?

The address on the application must be where the parent/guardian and child permanently live and will be taken as the address of the parent/guardian who is in receipt of child benefit.
9. What additional information will schools require?

Some schools require additional information.  In Hillingdon, the schools listed below require an additional information form to be completed.  This can be obtained from the schools direct or at www.hillingdon.gov.uk/schools.  If one of the schools you have applied to is not in Hillingdon, then you must check with them direct.

Primary schools
Bishop Winnington Ingram CE Primary School

Botwell House Catholic Primary School

Dr Triplett’s CE Primary School

Guru Nanak Sikh Primary School

Holy Trinity CE Primary School

Sacred Heart Catholic Primary School

St Andrews CE Primary School

St Bernadette Catholic Primary School

St Catherine Catholic Primary School

St Mary’s Catholic Primary School

St Matthew’s CE Primary School

St Swithun Wells Catholic Primary School 

Secondary schools
Bishop Ramsey CE School

The Douay Martyrs Catholic School

Guru Nanak Sikh Secondary School

The Harefield Academy

Contact details

Hillingdon Admissions Team
4E/09 Civic Centre, High Street, Uxbridge, UB8 1UW

Email: contact@hillingdon.gov.uk


Website: www.hillingdon.gov.uk 

Tel: 01895 556644




Fax: 01895 250878

Neighbouring boroughs

Slough Borough Council

Tel: 01753 875728

Email: admissionshelpline@slough.gov.uk
London Borough of Ealing

Tel: 020 8825 5511/5522

Email: education@Ealing.gov.uk
London Borough of Hounslow

Tel: 020 8583 2721/2711
Email: admissions@hounslow.gov.uk
Buckinghamshire County Council
Tel: 01296 383250

Email: admissions@buckscc.gov.uk
London Borough of Harrow

Tel: 020 8901 2620

Email: education@harrow.gov.uk
Hertfordshire County Council

Tel: 0300 123 4043

Email: hertsdirect@hertscc.gov.uk


